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gRua CIRCULAR
R A sfcaiFaal @ wrafae ussl w1 afE=re|
Sub: Circulation of Standard Phrases and Administrative Word,
TN e SRR & PR e R & wmh v & e AR srt J
TR A TN e 12 Fwew ffeafaat qur 12 weafas el g At -

As per the decision of Official Language Implementation Committee for the progressive use of

Official Language, a list of 12 Standard phrases and 12 Administrative Words are give below, which is
useful for day-to-day work.

Aas fReafFaar / Standard Phrases varafas e/ Administrative Words
May be Concurred in geAfa yer $ir ane Assessment fauiRor
May be Deferred Hedd! W@ AT Clause s
May be Perused &g forar sw Circular SIECES
Show Cause Notice FROT A3 Afeq Deputation wfafagfed
Severe Action FOR FHIAATET Duty HTaTYy
As far as possible qUT GHT Gazette [qA9H
As is where is ST § ST § Overtime AR
As per extant order FAA IR & EiL LIRS Preventive [GEIEGH
Expenditure Section Y HTHTIT Receipt IR
For Compliance 3equTel & faT Quotation CECE
Here-in-before 3HY g4 Superannuation IECRG
In Consequence of & gRuTHATaRY Surety gfasy

T Ao wopat @ IRy & 6 deue A usrere Bl & dEer Feaas F 39 wganr & iR e

&efea Fratea w1 fves % sfeafaa sfhcafFaat 7 et & v wt)

All the Head / In-charges of Sections are requested to co-operate for better implementation of
Office Language Hindi in the Institute and also requested to make use of the above phrases/ Words

during the disposal of their day to day work.

wfafefy: 1. B fraragsr afafa, 2. R afafa, 3. el 3w, 4. g rfraTdi(sRm),

5.3 HIUFRT (@), 6. IS TR Terah (Fge) - dqwge W A9 A & ¥,
7. FITT G, 8. AR ToraFar 3marad aRARY wea

ﬁ@%"

0,,

st

cnard‘ (zﬂﬁm)
2
W, )
v e
MW



