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As per decision of Official Language Implementation Committee for the progressive use of Official
Language, a list of 12 Standard phrases and 12 Administrative Word are given below, which is useful for

day-to- day work.

e ittt | Standard Phrases wTHRYE W/ Administrative Words |
Absent without leave e gzt fav wuitua Absurdity Fafan j
| Action is under way e B oS W R Academic o yerefdE
: FROT JATAT / G-
] Budget provision exists ToT wggEdn AN § Account for P l
| Case is under Consideration AFon fRrawrdE Ballot Box Hadd
Connect relevant papers and put Fafla TS & |y 9w &Y Basic Compaosition — He ST
Delay cannot be waived e T A1w % fFar S @ Certified Invoice gATfoe ofd '
Draft is concurred in FEE WFT ® weAla ¥ Child Care Leave Ry dmaa ge&t |
Eamed leave sanctioned HiSta g #sy v Sman & Clearance Certificate HATOf UHATOT- T
Explanation may be called for FAPYEIOT AW ST Condemn | Feuamh geen &
. Give top priority to this work 56 TR @ WA A & T Conditional Acceptance | & g
' It seems un A Qe k Confidentiality Order T JwRr
Kindly review the case FOq AFA W FEER &Y Contingency Fund yeteAEa Afy

woft fasm vt & yEY & R wwE A Toemw Rl & dxer aratraas & wuen wgahn & R wud defe
Frafoa ol fueR & sfeafa sftcafdt @ =t &1 v &t

All the Head / In-charges of Sections are requested to co-operate for better implementation of Office
Language Hindi in the Institute and also requested to make use of the above phrases/ Words during the
disposal of their day to day work.

wfafafy: 1. & Rrarags wfdfa, 2. Pered wffd, 3. mmafae wfed, 4. srgemn sfwerdon),
5.3 O, (), 6. aRE FEAH FEEE (FTEH) -dTHEE W HUNE A & ¥, )
7. Fraera w5, 8. Hiaftw qumam snarae Wi eme ‘m%&n@
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