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As per decision of Official Language Implementation Committee for the progressive use of Official
Language, a list of 12 Standard phrases and 12 Administrative Word are give below, which is useful

for day-to- day work.

e 11eh: 14/06/2024

AFS Hfdegferat / Standard Phrases werafa® g/ Administrative Words
Action taken thereon 39 W & TS A Ad hoc aed
Ad valorem JATHeT Allowances I
Brief note placed below i Ae Y wr Bond augy
Call for explanation Sarg deld forar sre Casual Leave HHIEAE Feir
Convey the decision to all favir & goar @ wdfmr @ & & Consignee s
concerned
3Eafd &1 FIae @ T Sme ar
Discrepancy may be reconciled Despatch T
peIGyimaY & EF W N P
Enquiry has been ordered ST T M & e I ¥ Note feequfy
roliow Lgkaecrf'gg OS:OU'd . 3t Fad) iy A s Reminder THRE
Interim reply may be given HedRA 3o /S ar smw Sub Section ITURT
Issue as amended T gAafda A1 oy Technical TR
Kindly expedite disposal guar Ny AgerT &Y Vigilance Ferderm
Matter should be considered as , Technical & Financial NI N
most urgent AT T4 ST TG Se Bid v Al

Tl fasmr vt @ sy ¥ R W o Tener R & deer wrieaer 3 3mem e & 3R IR
eAfes wrdterg 1 fAves 3 sfeatta sficafadt @ et & v w5t

All the Head / In-charges of Sections are re
Office Language Hindi in the Institute and also re

during the disposal of their day to day work.

ufafefu: 1. & fraeaas vfaf, 2. P ofdfd, 3. verafas i, 4. 3regamr JifQrenTd(wem),
5. 303011 31U, (), 6. aRB dweidy wEae (Goyer) - dawse ww T wE & ¥,

7. wrdfea g1gd, 8. iAo e ARy gse
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quested to co-operate for better implementation of
quested to make use of the above phrases/ Words
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