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mt ifltii1l~ ~ ~ ~ (m-fWa=rur ifltii1I:t'1) - 2020 ;R" ~ ~ ~mT q;T tffi 
m ~, cf 21.02.2025 O<fi' RlWlq(>l, (ifll.aqlt\ifl) 3fT~~311$q)$QflQfI, i;fi-~, ~ifllflq:t'l, ~ 
~ -110018 q;T ~ -am q){ ~ ~I .:> 

~ml c=t trt'ralT *'" ctltmr 3ftrc:r ~ tR' ~ *'" ~I 
Applications are invited from the eligible MTS (Daftri), MTS (Office Attendant) and MTS 

(Gestetner-cum-Photocopy Operator) who have completed three years of service as on 12.02.2025 in 
the feeder cadre for appearing in Limited Department Examination (LDE) for Promotion to the post of 
Junior Assistant (Pay Level-2) in terms of Recruitment Rules (Non-Teaching Employees) - 2020. 

All the employees who fulfil the eligibility conditions as prescribed in the Recruitment Rules 
(Non-Teaching Employees) - 2020 may submit the application to the Principal, (Officiating) IGIPESS, 
B- Block, Vikaspuri, New Delhi-11 0018 latest by 21.02.2025. 

The date of Written Test will be announced in due course. 

~ cf; ~ trt'ra=rr *'" ~ ~ ~ 6" / The Scheme of Examination for LDE is as Follows:-

1!. '4iT1ffi cf;'r 41"10'11 / Scheme of Examination: 

~ tR'ran I Written Test: 

lffi q;r 'ITcfi'R I Type of ~I 

Examination Time: 

~-I QCIi{"i~Cf1. WfiR / Mea Type 2 tit / 
Paper-I uestions) 

~-II 
Paper-II Essay in English or Hindi 1 hour 

Total Marks 200 

aft. qftlftUT 'EfCCfi' I Test Components: 

~-I tRtlffDT m;q; I Test Components 3TCl'fit: 2 '£it 
Paper-1 3iq; I 

Duration: 2 Hours 
Marks 

(i) :H<!1<OlIc-CHifl <Ol)CI<Olc=t1 ~ {1ICHla=:lI \JiIClI~iflc=t1 / 20 

General Awareness including Numerical Ability 

Contd .. ... (2). 
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(ii) :m«1 <fl ~, ~ fct~ClRlC\41&l4 ~, 20 

~ 3r~.:<:i~rr q;r ~ ~ 41 a'I -ma:r / 
Basic 'Knowledge of C;onstitution of India, Delhi University 
Act, Statutes, Ordinances. y 

cnr 311T1 Sill) II I I 20 (iii) ChI4~&l4 ~.m, ~ 3tR" RI~4<H1 ..:> 

Application of Office Procedures, Rules & Regulations. 

(iv) ~ 3tR" SlI~qol * qi'hR'f I Skill in noting and drafting 20 

(v) ~1<H1cr:<::l ~ 3tR" f6tT IGeneral English and Hindi 20 

Total 100 

tRtlftUT 'E!"CCfi' I Test Components Jnrltt: 1 m: I 
Duration: 1 hour 

~-II 3fq; I Marks 
Paper-II 
~ m ~ * ~ I Essay in English or Hindi. 100 

Total 100 

Skill Test tRtlftUT 'E!"CCfi' I Rla,(ol I Details 

Test Components 

3TIal ~ (,.:I$~· II I m-* I 1I)1I4C11 'd'ffrt 30 ~~ ma f.Jia:1c Wfr. G1~CfiI ~a=rur 
On spot typing test* cf;C1.C{ (GRfr) tR' fcl:;<:rr ~ I Qualifying speed 

shall be 30 words per minutes, which will tested on a 

computer (PC) 

*PwBD candidates for whom complete exemption for type test is provided as per guidelines issued by 
Central Government, will be exempt from the skill test. 

C:15f~illl m 3tftuT CRGf t ~I Exemption from qualifying the typing test: 

~-Cl~1I1 RJtil (C1(""CtlIc>ft1T1 ~-~ ChAillf{lI~) <fl fm:r .mmt=r 25% Cfilcr <fl ~ Cfif;jtS6 

~6111Ch <fl qc; tR' q~)CTV1R1 <fl ~~ ~ 45 ~ cfi'r 3fn:r m'C(1 ~ <fl me; chC4C::{ tR' Cl$~'dl 
m- 3rfiuT ~ ~ ~ cnr ClI@nlCfi ~ f.A<hI1I'1~lt fcnm ~: " 
A o-41T1C1CA CI$~'III dTfc1 15 ~~ ma ~I c:ilC4c{ tR' fcf;1:r dW ~ w:rmT * ~ ~ ~ cJ 
~ q;)- 'cHfC1R1Cfi ~ J1TIT1T ~ ~ 6'1 " ..:> 

The genuine for exemption from qualifying the typing test on computer after attaining the age of 45 
years for the purpose of promotion to the post of Junior Assistant under 25% quota reserved for Multi
Tasking Staff (erstwhile Group-D employees) will be determined as follows: 

A minimum typing speed of 15 w.p.m. on computer in any two attempt out of the total attempts made, 
may be considered as 'Genuine Attempt'''. 

Contd ... .. (3). 
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Q:cquftl Note: 

1. q~~ q:r ~ (~ 3tR ~) Va=rr ~ 3tR ~ ~ qm ~ * 3lM * 
~ ~I RlCfl(>,q ~I ~INlfch, 3WIT ~ ~ gr J1R""lfJT CflT 3q<4)Jr ~ ~ ~ 

The question paper should be bilingual (English and Hindi) and the applicant wifl have the option to 
respond In either of the language. However, the same medium of language must be used 
throughout. 

2. cr'l!.01ctJi 41.d llctl ~ ¥f UlNICfl{ ~ ~ ~ ~ 40% * 3fRiffi:1 qcJ ~ 
ft;fu 35% M (wffi:r -cfmfr/~/4~5(\;(>''l!.~~g) ~ ~ ~ ~ ~ ~) 1 

The minimum ~ualifying marks wifl be overafl 40% for the Unreserved posts and 35% for the 
reserved posts (I.e. for SC/ST/PwBD category as applicable). 

3. q~a:IT CfiT ~ ~ ~ ~ m 1'1)9)1$<>1 ~ ~ WIT ~ ~ ma=rr 
311111Glct cf;T ~ ~ 61 .:> 

The level of the questions will be as per the work profile of the post concerned for which the test in 
being conducted. 

4. ~ 3chli~C\cm.l cf;T Vtfn!3IT{ * ~ ~mf ~ ~ ~Cfll~<ii ~ "QCfi 'HfJ1fa 
~ cf;T \5t1Qdft ~ 1% 31C11'Hil~ ~ ~-3 * ~ 1%<rr dTm 61 

, .:> " 

The APAR and eligibility conditions of the successful candidates will be scrutinized by a committee of 
officers as defined in Appendix-3 to the Schedule. 

5. f8l ffil ct mm * ~ crtUtct- 'H Wl fa ~ 3fttc:r ~ ~ 3lTUr{ tR "QCfi tfa:R;r ~ 
\511 Q d II, ~ 'QCI1 Cflt cf;T 31cffU ~ ~ <:IT ttawr ~ ~ a:rrm ~ 31TUR' tR qcJ cf;T 
~ 3rt ~ C1ci1,~ ~ ~ ~,~ ~I ' 
A panel shall be created on the basis of the written exam and due vetting by the committee detailed 
above, which shall be valid for a period of one year or till the time the number of posts is filled on the 
basis of available names from the panel, whichever is earlier. 

6. Cflt cR- ~fctctlll cf;T ~ ~ 31TUR' tR ma=rr ~ mN/cJ mN cR- "QCfi ~ 31141Glct ~ 
\51IQd~ 1 ~ ~ fcr~N Cflt cR- ~ ~fctC"llli ~ ~, err ~ ma=rr 31141GlC"l ~ cf;T 
\51IQdft 1 

The test will be held every year/once in two years depending upon the number of vacancies in the 
year. In case, there are no vacancies in a particular year, no test will be held. 

1. Cfi<Ailloft ~ tfCl 
2. -JR-fm:fur "Cfi<Aill~~1 ct-~ ~ 'fit I . 
3. 31a1:llm ~ (~Tm01) «Wh:JI$Cfi) I 
4. ~ fu Cfi)' ~ a~'HI$c ~ ~ ~ ct- RWI 
5. Cfilm\'1~ ~I 
6. m~1 

~/-

(lift. mfttr fc1cmt) 
~ (CfiI4al~Cfi) 


