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Applications are invited from the eligible MTS (Daftri), MTS (Office Attendant) and MTS
(Gestetner-cum-Photocopy Operator) who have completed three years of service as on 12.02.2025 in
the feeder cadre for appearing in Limited Department Examination (LDE) for Promotion to the post of
Junior Assistant (Pay Level-2) in terms of Recruitment Rules (Non—Teaching Employees) — 2020.

All the employees who fulfil the eligibility conditions as prescribed in the Recruitment Rules

(Non-Teaching Employees) — 2020 may submit the application to the Principal, (Officiating) IGIPESS,
B- Block, Vikaspuri, New Delhi-110018 latest by 21.02.2025.

The date of Written Test will be announced in due course.

g & AT gfiew A AT $H YER &/ The Scheme of Examination for LDE is as Follows:-
T. Q& & ATStar / Scheme of Examination:
faf@a gdetr / Written Test:

18T T YK / Type of AT | HhaH 3F
Examination Time: 3F-_-I:'T|'ﬁ-'f %‘ /
i Max. Marks allowed:

- TAHFY YR /MCQType |2EC | 100 Marks
Paper-| 2 hours (100 questions)
qR-I| 3G AT Bl A @eg /[ 1EC / 100
Paper-Il Essay in English or Hindi 1 hour
Total Marks 200

#t. gfiaTor 'e& / Test Components:

quq3-1 qfieTor g / Test Components Faft: 2 €
Paper-1 A+ /
Duration: 2 Hours
Marks
(i) HEITcAE A9l Higd AAGT SRTEGAT / 20
General Awareness including Numerical Ability
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(i) [oma & afaus, feen favafacgrery s, | 20
FTeTeT, reareRil @ gAdrer AT / '
Basic Knowledge of Constitution of India, Delhi University
Act, Statutes, Ordinances. _
(iii) FIE yiRaraT, @A 3R TR S osegweT /| 20
Application of Office Procedures, Rules & Regulations.
(iv) feoqur 3K WIeqor & @lere / Skill in noting and drafting | 20
v) AT 336 3T BEY /General English and Hindi 20
Total 100
qdiator wew / Test Components 3afir: 1 g/
Duration: 1 hour
3:2;‘1_,. 3% | Marks
33 ar &Sy 3 @€ / Essay in English or Hindi. 100
Total 100
Skill Test TeTor HeF |/ fA9TOT / Details

Test Components
3T T Trefier dxes/ | A9TAT aIfa 30 e wid fRere grel, foraer gdreor
On spot typing test* ?FCZLET (drE) W faRaT ST/ Qualifying speed
shall be 30 words per minutes, which will tested on a
computer (PC)

*disecgdlsl 3FHeaR fSeish fT g THR @R STRT RN & AR 239 e &
foT quT g ve &1 98 &, 378 PRI GET F ge & e

*PwBD candidates for whom complete exemption for type test is provided as per guidelines issued by
Central Government, will be exempt from the skill test.

<isfier e¥e 3divl T ¥ §e / Exemption from qualifying the typing test:
AoSI-eIEhaT T (dchlelld JU-31 HAAMA) & fov IRBT 25% FeT § dgd Horss
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The genuine for exemption from qualifying the typing test on computer after attaining the age of 45
years for the purpose of promotion to the post of Junior Assistant under 25% quota reserved for Multi-
Tasking Staff (erstwhile Group-D employees) will be determined as follows:

A minimum t_yping speed of 15 w.p.m. on computer in any two attempt out of the total attempts made,
may be considered as ‘Genuine Attempt™.
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The question paper should be bilingual (English and Hindi) and the applicant will have the option to

respond in either of the language. However, the same medium of language must be used
throughout.
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The minimum qualifying marks will be overall 40% for the Unreserved posts and 35% for the
reserved posts (i.e. for SC/ST/PwBD category as applicable).
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The level of the questions will be as per the work profile of the post concerned for which the test in
being conducted.

A 3FAGaRT & ThuaR AR grar oaf & s sfReRal & e af@ly
CERT & Sl St & sreqge & aRfRrse-3 #F qRenfya fear ar §

The APAR and eligibility conditions of the successful candidates will be scrutinized by a committee of
officers as defined in Appendix-3 to the Schedule.

A 9l iR 3w aftia @@ c@rr 3R JiT & 3R | oF 390 e m@r
STUAT, ST Ueh ay &1 3@afr & fav ar daa § 39eey ATAT & UR 9T 9al &
T&AT s S d, S o gger g, der gram)

A panel shall be created on the basis of the written exam and due vetting by the committee detailed

above, which shall be valid for a period of one year or till the time the number of posts is filled on the
basis of available names from the panel, whichever is earlier.

. gy #H RFTAr 1 G831 & HTUR W GRAET &1 TT/al T 7 Udh aR) a7

Srealy)  gfe R 39w av 7 s RiFaar 767 &, ar a5 gdeyr 3mnfaa F& fr
ST

The test will be held every year/once in two years depending upon the number of vacancies in the
year. In case, there are no vacancies in a particular year, no test will be held.
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