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2.7 Scheme of E:\amination for recruitment tl) the post of Assistant l1\ Jin:ct n:cruitmcnl: 

I. The process of Recruitment shall be carried in two stages: 

Stage I: Short! isting of applicants 011 the bu~is ur a rn:I i111 i nar: 1.:-.t ( ,'vlu It i pk Cl 1nicc 
Question - MCQ based). 

Sta~e 2: Selection of candidates based on l:xaminatitrn (fvhlin) l'l)IILH\ed b, \kill Tr.:"'· ..... . 

I. Stage 1: Prelimina11· test for shortlisting of applicants 

The applicants shall be shortlisted for the next stage of recruitm~nt through an c:.,amirwtiP11 
based on l'v1CQ as per details given belm": 

Scheme of the Examination of Preliminary test 

Duration: 3 hours* 
Description S\'llabus in brief ., NO . OF MARKS 

QUESTIONS 
Examination General Studies. Reasoning and 
MCQ based Mathematical ability. Functioning of 150 JOO 

Hiuher Educational lnstitutions. etc. 
TOTAL 

300 
---• This test will only be for shortlisting and will have no weightage in !he final asse~s111e111. 

• For further details Section Ill needs to be referred . 

-

- -*20 minutes per hour extra would be given to Visually Impaired. Cerebral Pals\ candidatc'or similarly placed candidates from Pv .. BD category. 

2. Stage 2: Selection of candidates 
a.) Examination (Main) 

Scheme of Examination r--------,---------------------· -~ 
Syllahus in hrief Duration: 2 hour,·' 

Description • Educational Administration and Management. 

• 
l· 

• Functional aspects of Rules and their ~00 
I applic~1tion in Higher Educational Institutions. 1 

• 

200 - - ----------------The merit shnll bl.! dra,, n 011 1he basi:-- of thi~, e,a111ina1ion . 
For further de1:1ilc; Seel ion Ill needs tu he rc:l~rred. 

---·--- -*20 minutes p~r hour e~trn \\oulJ hc-;;,-~,-1 -lL_)_V_i_~_u_a_lh 
or :-.imilarl) plac~d candidak::. l'rom P,,[JI) catcgtH·:. 

ln1pairl'd. Cerebral Pals, \.'.amlidat,> 

i 

I 
I 

I 
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b.) Skill Test 
- 1 

Description 

Skill Test Skills pertnining to: 

Time 1'\'larks 
I 

As lkcidt:d h\ 1l11.· / Thi..' 11.•:-.r \\ill be" di' JOO 

• Understandin!.! or ..., 
Procedures 

• Noting and Dratting 

Manua I of Onice 1.:onccrnc:d 111.1 rl,s. 
evaluating t'.\pt:rt~ 1 l'o qua Ii t~. th1.• l.'.ind id~11c: 

"hould oht~1in 50 11wrk,. 

• Proficiency in Computer Operations , 
• English Typing r!!, 35 wpm OR HinJi j This \\ill. bO\\«:vl..'r. hl· 1>111) 

___ ......_ __ T-L,v..__pin__._~:_.._a ..... J_0 \\ pm __ _ , qua Ii I~ ing in natLJrl'. 

r-----------------T_O_T_AL l - I()() 

• 

• 
• 

Shortlisted candidates. who Jppear for the E~amin~11ion (J\binl a~ per S1:1~~ ~ nf Ilic' ,:t:b.:tion rrort:...,,. \'. ill 

only be permitted lo appear for Skill Test. 
Skill test will only he qualil'~ ing in natuI\~ . 

For fu1ther details Section Ill needs to be rl'l~ITl·d . 

II. Svllabus: 

Preliminary Test l\.1CO based: 

Th~ question \\ ould be ,\1CQ based and th.::,igned In k'-t !he.: ~110\\ ledge: the cand iJa11.:.., • 

knowledg~ in folio\\ ing areas: 

a) G~neral Studies - 35 questions 
S<!ction 011 General S1udies \\Ould induJe lHhrr sub uni1s lil-.c:- Gt'ncrJI Scic111.:t.:. c.11Tcnt c\t.:111, 

of national and intt'rnational importanl:i:. l li~tor: or fndia. l11dia11 '\aLiL)nal 1\ltl\l'm1.·11t. 

ClHlstitution or India. Indian Polir:. Econom: and ui:ngraph:. L'IL·. 

bl Reasoninu - 35 question~ 
S~cti,.)n on General Mental Abilil) \\uttlJ include: :1r1.::1~ lil-.l.' 1\.·:1..,L,11i11g. ~111:11\tical ahilitil-''>. 

dl.!cision making. data arwl: sis and interprctJrion. etc. 

d General Mathematical Abilit, - 35 questions 

Section on General Mathematical f\bilit: \\ln,IJ inL·ludL' arl\l\ ct>11c1.·rni11~ 1\latliL'lll:1tic:il 

calculations. slatistical anal)si~. commercial rn~tthematil.'.~ L11' SL'l't>lltbr: :111d I ligh~r 

Sccondar: kvel. 

J) hmctionin!.! of Hi!.!h~r Educatiunal lnsti1utions - -t5 que~til)lh 

Secti<.)11 t)ll Functioning of Higher Fducational lnstitutit)Jh \\ 01dd 11h.:lud,.,· arl-\1') ,.,·unct:rn111!..'. 

Rules and Polici~~ crnll'crning functioning •Jf I ligher ldw.:Jtio1wl 111 ... tirutidn..., in l11Ji~1. their 

nodJI agcncit:~. their linanL"ial anJ .:iJm inistrat i,,e f'unct iun in~ ,.111J . \i..·t. ~t~Hutc, ,111<..l 

OrJin.111cL~ l)I' thl,· l l11in:-rsi1, 1)1' Lklhi. 
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The questions ,vould be descriptive in nature. The>) "ill be design~d to test the ~andidall:··., 

knowled12e in followin~ areas: - '-

a) Educational Administration and l\,lanat?.ement 

The questions will be desiuned to test the abililv t1f the candidate's knowledge and 
0 • 

awareness on higher education system in lndin. its regulator) bod_ies and_ recent 

developments in the tield, Financial Administration including huuget. tormulat1on and 

execution of budget. Application of Information Communication Technolog) (ICT) 

and other modern technolol!ies in the Universitv svstern. 
'-

. ~ 

b) Functional aspects of Rules and thdr appl k:ation in Higher Educational Institutions 

Fundamental Rules. Supplementary Rules. General Financial Rules. Procur~ment 

throu~h GEM. Pension and Grievance handlin!.! etc. 
- -

Skill Test: 

Skills pe11ai.ning to: 

• Understanding of Manual of Oftice Procedures. 

• Noting and Ora fting. 

• KnO\\ledge of Computers Operations. 

• Speed in English Typing ;Zji 35 \vpm OR Speed in Hindi Typing 'l_! 30 \\ pm 

IJ. Note regarding the conduct of recruitment process and finalization of result: 

l. The question paper for Preliminary. Examination (Nlain) and Skill Test \\Ould be 

bilingual (English and Hindi) and the applicant will have the option to respond in 

either of the languages. However, the same medium of language must be u:,~d 

lhroughoul. 

A II the questions in Pre I iminary Lest shall be compulsor). [ach q uestiLrn c~1rri~s 02 

marks. There shall be negative marking of 0.5 mark for each '" rong ans" er. I he 

cutoff for qualifying the Preliminary test will be 50% marks of the average score t)f 

the top 05% of the candidates. There wi 11 be a relaxation nf 05°10 marks ft)r cand iJatc" 

belonging to SC. ST and I 0% for PwBD categor). 

3. Further, against one vacant post. JO applications shall be shortlisted un merit based on 

Preliminary test. For more than one post. ~1dditional 15 npplicatiL)llS shal I he 

shortlisted for each remaining advertised post. ( For e.g. ror L)ne pnst. ]0 appli~~1tiL)1h: 

for two post. -l5 applications: for three post. 60 appli~atirn1s ,ind ~o L)ll). 1·11'"· 

candidate5 securing same marks as cut-off \\-rnilcJ be sht1rtl i)tcd for the llt'.\t ~l~tgc. 

-L The Final assessment shall be based on L:\am ination ( ivlain J and Ski II l~sl ,1-., 

indicated in Section I and II. Skill Test will only be quali(, ing in 11.itun:·. 

5. ;\lfcrit shall be dnt,'vn for only those shortlisted candidates \\hP h,1vc appeared lc.)r hlHh 

components of final ::issessment. i.e. FxaminatiPn (;\·lain) and S~ill Tc\t. \krit "li:111 

be dra\, non the basis of such candidates tl)r bLHh the~e L'u111pP11<:nl:-.. 

~ 
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Special Provisions applicable for direct recruitment of Senior Assistant and Assbu111l 

\\-ith respect Lo candic.Jat<:s working in the Univ~r~it,· or its Colleues on 

contract/adhoc or temporary basis: . 
a) It was observed thnt the posts or Senior Assi~tant and /\s~istant ,vere advertiseu 

vid~ Advertisement No. Estnb.lV /290/2021 issued hy NT A ,vhere in provision 

for additional marks and rela.\atinn in age fr1r employees ,vorking 011 

contract/adhoc or temporary basis \Hts made applirnble. 

b) The recruitment process for the al'c1resaid advertisement could not he 

completed. 

c) Accordingly. the committee rei:ommends relaxation in age for the employ~~~ 

\vorking on contract/adhoc/temporary basis in the University and its colleges n:-

made applicable to the Advertisement No. Estnb.lV/190/202I. Accordi11gl). 

upper age limit shall not be insisted upon in rile ens~ of candiuates \,orking in 

the University or its .Colleges on contrai:uadhoc/temporar~ basis in the c:J-;e or 

recn1itment of Senior Assistant and Assistnnt subject tu the condition th~1t the: 

have put in a minimum of one year of service in the University or its Colkgc~. 

(The relaxation \.\iill be subject to other applicable rules and also production of 

relevant experience certificate from the Universit:,., or the concern~cl Coll~gl· 

where the applicant has served). 

d) The committee accordingly recommends that employees "nrking ti11 

contract/adhoc/ temporary basis in the University r,nd its colleges I11a: lk' 

a\ivarded additional one mark for each year of service sul~jcct tn ::i ma.\imum pf 

IO marks in Preliminary test for shortlisting of applicants. Further. since the 

Scores tor Preliminary test are only for the purpose of shL)rtlisting nf the:: 

candidates and merit for final selection is to be dra\\-11 on the basi~ L) f 

Examination (Main). additional one mark for each year of service subject tl) u 

maximum of IO marks be added to the scores uf that cmplo: t·es ,, orkin~ t)IJ 

contract/adhoc/ tempora1;y basis in the Univcrsit) and its colleges fr)r the 

purpose of drawing the: final merit I isl. 

e) The recommendation as detailed above is in lint·\\ ith decision or the H\.',n.blc: 

Supreme Cou,t·s Decision (Civil Appeal No. 1007 ,,ith 1008 l)r ~O~I) in 

University of Delhi Vs Delhi Universit) Contract EmplL):t'es UniL)l1 & Ors. 

dated .25.03.2021. 

J) Further. since the candidates working 011 c:ontract/adhudtempurar: b~1si~ in tilt· 

University and its colleges will be digible only IL)I' the post 0r Assi-.;wnt. the 

recommendation at (d) above \\ ill be applicable onl: tl) such 1..·a1H.lidate~ 

participating in the recruitment of Assistant. 

~ ro\ 1,1) 

.Joint Registrar (Recruitment) 

~ Nl/4 
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