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Dated: 

JOINING REPORT 

I hereby report myself for duty on this day 
forenoon/aftermoon after availing of leave from 

prefixing.
to 

and suffixing.

Certified that I and/or my family members resided in Delhi during the period 
for which Transport Allowance and/or House Rent Allowance has/have been 
claimed on the expiry of leave. 

Certified that I continued to in our expenditure on rented during the leave 
period. 

The Medical Fitness Certificate is enclosed (to be enclosed wherever 

applicable).

Signature
Name 
Designation

Countersigned (Officer In-charge)

PRINCIPAL
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